
A MODERATOR’S  GUIDE  
to using the tools for

Echoes of Faith Emmaus
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ACCESS ECHOES OF FAITH EMMAUS

Go to FlourishRCLB.com

Use your login credentials:
      username
      password
      pin

Click on the Echoes 
Product Button—if you do 
not see this page, click on 
Products in the navigation

To access Echoes of 
Faith Emmaus online, 
login to your Flourish 

account.

You should have 
received an email with 
your login credentials 

that include a username, 
password and pin.
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MODERATOR DASHBOARD

Click on the Module title to 
go directly to that Module

Add, view, edit or delete an 
event from your Calendar

After you click on the 
Product Button, you will 

see your Dashboard.

From the Dashboard, 
you can access the 

Echoes Modules, Reports, 
Announcements, and

your Calendar.
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Click on an 
Annoucement to view 

that message
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ANNOUNCEMENTS ON THE DASHBOARD

Click on an Annoucement 
to view it

Use the Actions 
column to delete an 
Announcement

You can view, 
or delete 

Annoucements 
from the 

Announcements 
section on the 

Dashboard.  
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YOUR CALENDAR ON THE DASHBOARD

Hover over the color dot 
on your Personal Calendar 
to view events

Fill in the details about 
the event to then add it to 
your Personal Calendar

You can add, view, 
edit or delete Events 

from the Personal 
Calendar section on 

the Dashboard.  

Click Add Event to 
add that event to your 

Personal Calendar
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REPORTS ON THE DASHBOARD
From the Reporting 

Center section on the 
Dashboard you can  
access the Echoes 

Modules and the 
Reports associated 
with each Module.

Click on the Module title to 
go directly to that Module

Click on the Module Report 
you would like to view
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REPORT–VIEW STATISTICS
You can access the View 

Statistics Report for 
each Module from your 

Dashboard.

The View Statistics 
Report is a graphic 

report of user activity 
within a specified 

timeframe; shows when 
users are most active

The View 
Statistics Report
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REPORT–ACTIVITY COMPLETION
You can access the Activity 

Completion Report for 
each Module from your 

Dashboard.

The Activity Completion 
Report is a roster 

with email addresses 
and check-box 

chart of activities,
completed or not 

The Report can be 
exported and downloaded 

as a CSV or Excel file.

The Activity 
Completion Report
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REPORT–CERTIFICATE
You can access each 

Certificate per Module from 
your Dashboard.

The Certificate of Completion 
can be signed electronically 

(or physically) by the 
Moderator or Administrator.

The Certificate of Completion 
is a downloadable and 

printable PDF
The Certifcate 
of Completion
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REPORT–OVERVIEW OF LEARNERS
You can access the 

Overview of Learners 
Report for each Module 

from your Dashboard.

The Overview of 
Learners Report is a 
roster that shows a 

progress bar and last 
login for each learner

The Overview of 
Learners Report


