05 of Fordlty
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A MODERATOR'S GUIDE
to using the tools for
.choes of Faith Emmaus

-




To access Echoes of
Faith Emmaus online,
login to your Flourish

account.

You should have
received an email with
your login credentials

that include a username,
password and pin.

ACCESS ECHOES OF FAITH EMMAUS

RCLBenziger ¥

2 Kendall Hunt Company

WFlourish

LIVE HELP
online

Support  Request Trial

Benziger assists Catholic
dioceses, parishes, schools,
individuals, and families

RCLBenziger *

2 Kendall Hunt Company

Request Trial  Log Out

- MY RCL BENZIGER PRODUCTS
- To access your digital products, click on the appropriate icon below. Has your product expired? You may need to have your administrator update your
product information. Feel free to contact your Flourish administrator at flourish@rclbenziger.com.

Go to FlourishRCLB.com

Use your login credentials:
username
password

pin

Click on the Echoes
Product Button—if you do
not see this page, click on

Products in the navigation
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After you click on the
Product Button, you will
see your Dashboard.

From the Dashboard,

you can access the
Echoes Modules, Reports,
Announcements, and
your Calendar.

Click on an
Annoucement to view
that message

Add, view, edit or delete an

MODERATOR DASHBOARD

RCLBenziger *

a Kendall Hunt Company

Wrlourish

Products  Admin Home

ANNOUNCEMENTS
v
From Message Sent  Actions

Monigque Frecker This is Justin. The maxlength is 250 characters.

JanZ3  Edit Delete

event from your Calendar |

Edit User info  Technical Support  Request Trial

Log Out

THE SCRIPTURES

QClick on the Module title to

James Spurgin  How long can the subject line before the listing block off the subject line  Jan23  Delete
James Spurgin _ The Big Announcement Jan18 - Delete e Actvlly  CARiGan| Opndeiel
Test Announcement Jan17 Delete Sixeical  ‘Oompkation Lierar
Justin Rickman  Test Announcement Jan16 Delete
CATHOLIC MORALITY
View Activity  Osrificats  Overview of
Sutistics  Completion Learners
PRAYER & SPIRITUALITY
o Jiew Aoty Cortloate  Garview of
& November 2018 » Add New Event Gl e
Sun | Won | Tus | Wed | Thu | Fri | Sat | EvantTille £ churociors romain
ﬂ ﬂ ﬂ ‘ LITURGY & SACRAMENTS
I3 TR Y ey T e e | ) (o4
Start Date | Time Qﬁ,
(o [ el [uf [uf [l o ‘ satatics  Complatbn " Nonemers
End Dats | Time
ol Lol el o] =] =] |2 S = — GETTING STARTED AS A CATECHIST O
I P R P )
Color ? EE
Red = P
.
O DO EVE
B e, N, o R
#BOUTUS | GONTACTUS | TECHNICALSUPPORT | TERMSE CONDITIONS | PRIVACYPOLICY | vaso na

‘ go directly to that Module
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I
ANNOUNCEMENTS ON THE DASHBOARD

You can view,

or delete

ANNOUNCEMENTS
Annoucements =
from the From Message Sent Actions | Use the Actions
Announcements Manigue Frecker This is Justin. The maxlength is 250 characters. Jan 23 Delete O column to delete an
section on the ; j '
James Spurgin  How I?nq can the subject line before the listing block off the subject line Jan 23 Delete Announcement
Dashboard. James Spurgin  The Big Announcement Jan18 Delete

James Spurgin Test Announcement Jan 17 Delete
Justin Rickman  Test Announcement O—— Jan 16 Delete

| Click on an Annoucement
| to view it
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You can add, view,
edit or delete Events
from the Personal
Calendar section on
the Dashboard.

Click Add Event to

YOUR CALENDAR ON THE DASHBOARD

Hover over the color dot

on your Personal Calendar
to view events

Fill in the details about

the event to then add it to

your Personal Calendar

« MNovember 2018 » Augu“ 16- 2018
Sun Mon Tue Wed Thu Fri Sat Koop Qur Hearts Burning
] [2] [s] Faith Sharing
081672018 10:00 AM - DBME2018 11:15 AM
Location: Prince of Peace
] [s] el [=1 (eI [o [ Edit - Delete
I 7 R " R £ R £ R
m O
W o = (o = (& [
I 2 3 7 I ™ I
« November 2018 ¥ Add New Event
Sun Maon Tus Wed Thu Fri Sat Event Title &
] [2] [4] | | o
Description 2000 -
178 [ 5 3 e |
Start Date | Time
I ) " T R i |
End Date ! Time
W e (& [ = & ] |
Location 50 chamct
5 sl s ] e — |
Red - |
o EEIEEE |

add that event to your
Personal Calendar
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REPORTS ON THE DASHBOARD

From the Reporting
Center section on the REPORTING CENTER
Dashboard you can —v
access the Echoes
Modules and the
Reports associated

with each Module. |_ A | @

Wiew Activity GCertificate Owerview of
Statistics Completion Leamers

| BELIEVE, WE BELIEVE

| Click on the Module title to

THE CHURCH o .
| go directly to that Module

@Q®

Wiew Activi Certificate Owerview of
Statistics Completion Leamers

THE SCRIPTURES

- E/E | Click on the Module Report
v o—— 1 . q
P | you would like to view
Wiew Activity Certificate Owerview of
Statistics Completion Leamers

CATHOLIC MORALITY

@00@©

Wiew Activity Certificate Owerview of
Statistics Completion Leamers

PRAYER & SPIRITUALITY
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REPORT-VIEW STATISTICS

You can access the View

Statistics Report for
each Module from your u
Dashboard. '

A[:tll.'l Certificate Orwarwlew of
The View Statistics 5“"““ l:nrnpla ik
Reportis a graphic
report of user activity [ -
within a specified @ A | Fhoer o Forilth
timeframe; shows when = — ———
users are mostactive = e —
..... h EMAH . N [ vy ) P ] - | The View
Believe - All activity (all roles) e e g e Statistics Report

2sm

Period ending {Week) Guest Leamer Moderator Teacher Manager Al Logs
26 Navernber 2018 0 s 2 82 a2 714 Madule Logs

1 Navernber 2018 1 55 563 181 181
11 November 2018 5 474 1645 &0 50
4 Movember 2018 & cag @58 45 57
26 October 2018 2 470 n 129 19
21 Octoher 2018 o 50 268 122 5
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REPORT-ACTIVITY COMPLETION

N HO,

Wi Aﬁtlle} Ceartificate Onvaryiew of
Statistics Completion Learners

You can access the Activity
Completion Report for
each Module from your
Dashboard.

The Activity Completion
Report is a roster
with email addresses r -
and check-box @ A | Fhoty op Frillh
chart of activities,
completed or not

EMMAUS EDITION

My Modules - Search Moduies

Hame © My Modues > Thealogy Modules > Bebeve > Reports > Actuity complation

Separate groups =]

TheReportcanbe Firstrame: AEAB CDEFGHIJKLMNOPQRSTUVWXYZ TheACthlty

Sumame: ANABCDEFGHIJKLMNOPQRSTUVWXYZ

exported and dOWnloaded Page: 12345678910 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 (Nex) Completion Report

as a CSV or Excelfile. =k 3 9
5 g 4

o - & @ 2 4 4 2 2 o a

g2 s 1518 22022 g2 : 7 g g8 =l g

gz &2 2 28| 7 2% 2i5|p KBS 32 |5 |7 S

5 o = - il b= = a 5 B z B = 53 3
fplzlg|lmBEglEglgplEle Rli il iEle R iR gBE Rz
8§ @ o @8 =g o BB 4 € »p 39 8|§f s w g 88 B 2|2 |a 8 |a |F|a
52 5 B & B F BB = |8 R > (B [5 g |z & el - e e
gggﬁiuﬁgigsgaggﬁgg‘@emnmz-ig%mnn‘jg

£.5 8 B |F B = 2= | e =518 /8ix |z (F|2|2 = % |3 z

telg Rl B S s flE e gla i dEiclzlE E ElE i RR|E 25 R0
R R SRR EEIEElgz FIRBE Enln|T|d elZlgeln T

BTl slglg Bl Ele2lgls el EElElqRR e d|8ElzREE el
8T R R Ry YRR g A FI RS F|®F || E R
=g &= [= e e A B e e O B S o e e -

F : g 3 : & s = |18 |F |8 g | T : : :
Email address o # e w ¢ ¢ o = ff g ¢ ¢ ©f g ¢ = o ¢l © w € #€ € = g
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REPORT-CERTIFICATE

You can access each
Certificate per Module from
your Dashboard.

The Certificate of Completion .n.::tl-.-l cartlllnaln Ovarvies of
can be signed electronically statistcs Enrnpla T
(or physically) by the
Moderator or Administrator.

The Certificate of Completion
is a downloadable and
printable PDF

EMMAUS EDITION )
The Certifcate

of Completion

Successful completion of the | Believe, We Believe madule

Certificate of Completion

PARISHISCHOOL

{ARCH) DIOCESE
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REPORT-OVERVIEW OF LEARNERS

You can access the

Overview of Learners
Report for each Module i

from your Dashboard.

A[:tll.'l Certificate Orwarwlens of
The Overview of statistcs '5“"“!3"“ Learners
Learners Reportis a
roster that showsa [ —

progress bar and last mafﬁf%’

login for each learner

My Modues - Search Modtes
Overview of students
Wisible groups| cnocse. | Fole[ Loamer -] 2
Page:1234567001011121314 151617 18 .. 34 (New) The OVerVIeW Of
First name / Sumame Last in course Completion Pragress: Progre== Lea rners Report
Neser GEEEEEEEEEEEEEEEEENENENENNNNEEENENNNEEEED o
----- [ | | o
Neves .. o

Fd ,Dhu ber 2018,
A |

)J;":’ eermter 2002, ([ I ARTEEEENEEE N ENEEEENENENERENNENNENEEED -
fhoredey 7 dre 208 144 NN NEEENEEEEENENENENNENNNENEED
Hhreday, 20 Sepember 2008, [ AN EENNN NN ENENENEENENNNEENENERE -

14 PM

Newer [ [ | [ [ ] 5
Trursdey 23 uguct 2018 [T T} "
Newer .. .. ¥
Marday: 24 Sepember 2018 [T] 1] -
Never [ || | | B

ever [ [ ] [ ] #
Newer [ | | | [ ] %
Newer [ [ | [ ] ] 5
Newer [ | | | [ ] %
Thursday. 20 Seprerer 2016, [ 1] -

11244 AM

Newer [ [ | o
Mo gt AN ENENENENNNENFEEEEEEEEEENEENNENEEEE -

1:47 AM
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